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Deliver completed work to format

Overview

This Standard is about ensuring that completed work is made available in the formats 
required. This will apply to any work you produce that needs to be delivered to others 
in the workflow or to clients. This Standard should apply to anyone who is involved with 
delivering completed work to format.
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Performance criteria

You must be able to:

1.
verify the expectations of clients and the requirements of end
users using reliable sources

1.1 duplicate, log and make completed work available in all formats

SKSPP08

Deliver completed work to format

SKSPP08 Deliver completed work to format 2



Knowledge and understanding

You need to know and understand:

1.
how to identify the requirements of clients and those people and
organisations that will receive completed work

1.1
formats used in completed work
1.2
requirements of file formats and file conversions and handling
1.3
impact of file formats and conversions on technical quality and
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